Sample Landlord Letter

Renter

ABC Street, Apt. 123

Town, OR 97999

Date:

Owner/Manager

Property Management Co.

DEF Street

Town, OR 97999

Dear Owner/Manager,

This letter is to notify you that my family and I are having problems with secondhand smoke drifting into our unit. We think this smoke is coming from (name source).

I would like to request that you (Include one or more of the following):

· Enforce the building’s no-smoking rule, if one already exists.
· Adopt a no-smoking rule for the property.
· Allow me to move to a nonsmoking building that you own or manage.
· Allow me to break my lease without penalty so I can move to another no-smoking property.
Did you know that the trend in Oregon rentals is to adopt a no-smoking policy? It can be very good for business besides protecting the health of your tenants. I encourage you to go to www.smokefreehousinginfo.com for more information and tools to help you.

Thank you for your consideration of this matter. I would appreciate a written response.

Sincerely,    
Renter

*
